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Alcohol and Drug Use

1012.1 PURPOSE AND SCOPE

The intent of this policy is to deter the misuse or abuse of legal or illegal substances that
create a threat to the safety and health of any employee or member of the public. The
Barstow Poalice Department discourages alcohol and drug abuse and strives to achieve a
workforce free from the influence of drugs and alcohol.

1012.2 GENERAL GUIDELINES

The consumption of illegal drugs is strictly prohibited and the consumpticn of alcohol by
on-duty personnel is generally prohibited except as necessary and expressly autharized
in the performance of an official special assignment. Personne! who are authorized to
consume alcohol as part of a special assignment shall not do so to the extent of impairing
on-duty performance.

Personnel who have consumed an amount of an alcoholic beverage or taken any
medication that would tend to adversely affect their mental or physical abilities shall not
report for duty. Personnel shall notify the Watch Commander or appropriate supervisor as
soon as they are aware that they will not be able to report to work. If personnel are unable
to make the notification, every effort should be made to have a representative contact the
supervisor in a timely manner.

1012.21 PURCHASE OR POSSESSION OF DRUGS OR ALCOHOL ON-DUTY

Department employees shall not purchase or possess alcohol or other controlled
substances on City property while on-duty, or off-duty, except in the performance of a
special assignment or as part of that employees normal job function.

Department employees shall not illegally manufacture any alcohotl or drugs while on-duty,
on City property or at any other time. Department employees are prohibited from purchasing
any alcoholic beverage while wearing any uniform with Barstow Police Department insignia.

1012.2.2 USE OF PRESCRIBED MEDICATIONS

Any employee who is required to take any medication with side effects which might impair
his/her ability te fully and safely perform all requirements of the position shall report the need
for such medication to the immediate supervisor prior to commencing any on-duty status.
No employee shall be permitted to work or drive a department-owned or department-leased
vehicle while taking such potentially impairing medication without a written release from
hisfher physician.

Possession of medical marijuana or being under the influence of marijuana on- or off-duty
is prohibited and may lead to disciplinary action.

1012.3 EMPLOYEE SUPPORT SERVICES (ESS)

The City of Barstow may provide a voluntary Employee Support Services program to
assist employees who wish to seek help for alcohol and drug problems. There is also
available a variety of insurance coverage which provide treatment for drug and alcohol
abuse. Employees may contact the City of Barstow Human Resources Department, their
insurance provider, or the Employee Assistance Program for additional information.
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Employees who experience drug or alcchol problems are encouraged to seek referral for
rehabilitation through the Employee Support Services program or their insurance provider.
Itis the responsibility of each employee to seek assistance before alcohol or drug problems
lead to performance problems.

1012.4 WORK RESTRICTIONS

If any employee informs a supervisor that he/she has consumed any alcohol, drug or
medication that could interfere with the safe and efficient performance of his/her duties,
the employee may be required to obtain clearance from his/her physician before he/she
continues to work.

If a supervisor reasonably believes, based upon objective facts, that any person's ability to
perform his/her duties safely and efficiently may be impaired by the consumption of alcohol
or other drugs, the supervisor may ask the person whether he/she has consumed any
alcohol or other drugs and, if so the amount and type of alcohol or other drug consumed
and the time of consumption, and the name of the person who prescribed the controlled
substance.

If the supervisor reasonably believes, based on objective facts, that a person is impaired
by the consumption of alcohol or other drugs, the supervisor shall prevent the person from
continuing work and shall transport him/her or cause him/her to be transported safely away
from the Department.

1012,5 REQUESTING SCREENING TESTS
The Department may request an employee to submit to a screening test if the Department:

{a) Reasonably believes, based upon objective facts, that the employee is under the
influence of alcohol or drugs that are impairing his/her ability to perform duties safely
and efficiently.

{b) Informs the employee of the specific facts supporting its belief and prepares a written
record of those facts, and:

1.  Informs the employee in writing whether the test will be for alcohol or drugs or
both.

2. Informs the employee that the result of the test is not admissible in any criminal
proceeding against him/her.

3. Informs the employee that he/she may refuse the test but that refusal may result
in termination or other disciplinary action.

1012.5.1 ADDITIONAL SCREENING TESTS FOR OFFICERS
The Department may request an employee to submit to a screening test if the employee:

(a) Is alaw enforcement officer and during the performance of his/her duties, discharges
a firearm other than by accident.

(b) During the performance of his/her duties, drives a motor vehicle in such a manner
as to cause bodily injury to him/herself or another person or substantial damage to

property.

1012.5.2 SCREENING TEST REFUSAL
An employee is subject to disciplinary action if he/she:

(a) Fails or refuses to submit to a screening test as requested.
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(b) After taking a screening test that indicates the presence of a controlled substance,
fails to provide proof, within 72 hours after being requested by his/her appointing
authority, that he/she took the controlled substance as directed, pursuant to a current
and lawful prescription issued in his/her name.

1012.6 CONFIDENTIALITY

The Department recognizes the confidentiality and privacy of employees. Disclosure of any
information relating to chemical abuse treatment, except on a need-to-know basis, shall
only be with the express written consent of the employee involved or pursuant to lawful
process. The written results of any screening test may be provided to the employee but will
remain confidential and separate from the employee's other personnel files.
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